BENH VIEN BACH MAI
TRUONG CAO PANG Y TE BACH MAI

QUY CHE PAO TAO TRUC TUYEN
TAI TRUONG CAO PANG Y TE BACH MAI
(Ban hanh kém quyét dinh sé 39 /OD-CDYTBM ngay 28 thing 4 nam 2020
ciia Hiéu truong Truong Cao dang Y té Bach Mai)

Can ct Luét Gido duc nghé nghiép s6 74/2014/QH13 ngay 27/11/2014;

Can ct Nghi dinh s 48/2015/ND-CP ngay 15 thang 5 nim 2015 cta Chinh
phu quy dinh chi tiét mot sb didu cua Luét gido duc nghé nghiép;

Cin cr van ban hop nhat s6 1308/VBHN-BLDTBXH ngay 05 thang 4 nim
2019 ciia Bo Lao dong — Thuong binh va Xa hoi ban hanh théng tu quy dinh vé diéu 18
truong Cao dang;

Can cu Thong tu 09/2017/TT-BLDTBXH ngay 13 thang 3 nam 2017 cua Bo
trudng BO LD-TB&XH Quy dinh viée t6 chtre thuc hién chuong trinh dao tao trinh do
trung cip, trinh d6 cao ding theo nién ché hodc theo phuong thuc tich lily mo-dun
hoic tin chi; quy ché kiém tra, thi, xét cong nhén tt nghiép;

Can clr cong van s6 345/TCGDNN- DTCQ ngay 21/02/2020 cta Tong cuc
gido duc nghé nghiép vé viéc ddy manh umg dung cong nghé thong tin trong tuyén
sinh, ddo tao trong bdi canh COVID-19;

Can ctr cong van s6 587/TCGDNN- DTCQ ngay 17/3/2020 cua Tong cuc giao
duc nghé nghiép vé viéc hudng dan tng dung cong nghé thong tin trong to chirc dao
tao trude bdi canh dich bénh COVID-19;

Cin cir cong van s6 1301/LDTBXH- TCGDNN ngay 14/4/2020 ciia B Lao
dong — Thuong binh va Xa hoi vé viéc huéng dan thuc hién quan 1y, t6 chuc day hoc,
kiém tra, danh gia trong dao tao truc tuyén,

Can ctr vao Quyét dinh sé 1430/QD-BM ngay 30/12/2013 cta Giam ddc Bénh
vién Bach Mai vé Quy ché t6 chirc hoat dong cua Trudng Cao dang Y té Bach Mai;

Can ctr quy ché dao tao s6 89/2019/QP-CDYTBM ngay 29 thang 7 nim 2019
ctia Hiéu truong trudng Cao ding Y t& Bach Mai,



Chuong I
QUY PINH CHUNG

Pi¢u 1. Pham vi diéu chinh va @i twong ap dung

1. Quy ché nay quy dinh vé t6 chirc thuc hién chuong trinh ddo tao cao dang
theo hinh thtrc ddo tao tryc tuyén; quy ché kiém tra, danh gia khi t6 chirc thyc hién dao
tao hinh thirc truc tuyén.

2. Quy ché nay ap dung cho nha gido va ngudi hoc khi tham gia ddo tao truc
tuyén.

Piéu 2. Giai thich tir ngir

Trong quy ché nay, céac tir ngit dudi ddy duoc hiéu nhu sau:

1. Bao tao truc tuyén 1a mot thuat nglt dung dé chi viéc truyén tai cac hoat dong
hoc tip hay dao tao dua trén cong nghé thong tin va truyén thong, dic biét 1a cong
nghé thong tin. Theo quan diém hién nay thi dao tao truc tuyén 13 sy phan phat cac noi
dung hoc str dung cac cong cu dién tir hién dai nhu may tinh, mang vé tinh, mang
Internet,... trong d6 ndi dung hoc co thé thu dugc tir cac website, dia CD, bang video,
audio... thong qua mot may tinh, thiét bi di dong co két ndi internet; Nguoi day va
ngudi hoc co thé giao tiép voi nhau qua mang dudi cac hinh thitrc nhu: e-mail, thao
luan tryc tuyén (chat), dién dan (forum), hoi thao video...

2. Hoc tap truc tuyén 1 hinh thtrc hoc tip qua d6 ngudi hoc c6 thé ty hoc moi
lac, hoc moi noi théng qua cac hoc liéu dién tr da phuong tién (101 giang, 101 thuyét
minh, 4m thanh, hinh anh, video, dd hoa...). Cac hinh thirc hoc tap nhu M-Learning
(hoc thong qua thiét bi di dong: dién thoai thong minh, may tinh bang, man hinh tuong
tac), U-Learning (hoc thong qua cac phuong thirc twong tac thuc té do dién ra bat ky
noi nao), hay Smart-Learning (phuong tién hoc tip thong minh) déu 1a cac hinh thai
cua hoc tap dién tir E-Learning

3. Pao tao két hop (Blended learning) 14 viéc két hop phuong thirc hoc tap dién
tir (e-Learning) v6i phuong thirc day - hoc truyén thdng (theo d6 ngudi day va ngudi
hoc ciing c6 mit) nhdm nang cao hiéu quéa cong tac dao tao va chat luong gido duc.

4. Hoc li¢u dién tir 1a tap hop céc phuong tién dién tr phuc vu day va hoc, bao
gé)m: sach gido trinh, sach giao khoa, tai li¢u tham khdo, bai tap bai kiém tra danh gia,
ban trinh chiéu, bang dit liéu, cac tép am thanh, hinh anh, video, bai giang dién tu,
phﬁn mém day hoc, thi nghiém 4o...

Diéu 3. Muc dich ciia dio tao triee tuyén

Muc dich ciia dao tao truc tuyén dé tang cudng ung dung cong nghé thong
tin va truyén thong trong day va hoc, giam s6 gio hoc 1y thuyét trén 16p hoc truyén
thé)ng, phat trién nang luc tu hoc, tu nghién ctru va dap ing nhu cau hoc tap moi
luc, moi noi ctia ngudi hoc.

Chuwong II. TO CHUC VA QUAN LY PAO TAO
Diéu 4. Ké hoach dao tao

1. Phong dao tao xay dung ké hoach t6 chirc dao tao truc tuyén trong do xac

dinh 10 cac ndi dung can phai thuc hién nhu:
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a) Xac dinh cac ndi dung, mon hoc 1y thuyét dé co thé td chirc dao tao truc

tuyén;

b) Xay dung ké hoach thuc hién chi tiét; lap thoi khoa biéu cho viéc giang day

truc tuyén;

c) Phén coéng nha gido giang day dé chuin bi ndi dung bai giang; cac diéu kién

16p hoc, két ndi v6i nguoi hoc

2. K& hoach giang day can dugc cung cap cho ngudi hoc trude khi mén hoc bt
dau, bao gdm: Tai liéu hoc tap; Cong cu, phuong thirc twong tac; Nhiém vu cta ngudi
hoc; Hinh thirc danh gia.

3. Phong dao tao to chirc bién soan tai liéu huéng dan sir dung cho nha gido va
nguoi hoc; tap hun st dung chuong trinh, ing dung va céach thirc thuc hién dao tao
tryc tuyén cho nha gido;

Piéu 5. To chirc 16p hoc true tuyén

1. Viée td chtrc 16p hoc truc tuyén dugc thuc hién theo don vi 16p giéng 16p
hoc truyén thong, c6 thé chia thanh cic nhom dam bao sé lugng ngudi hoc t6i da co
thé tham gia vao 16p hoc truc tuyén va duoc duy tri bang cac phin mém, tng dung dao
tao truc tuyén cua nha truong;

2. Nha gido giang day mén hoc truc tuyén/ bo phan hd trg 16p hoc truc tuyén
thue hién viéc quan 1y 16p theo quy ché ddo tao tryc tuyén, bao dam sy tham gia hoc
tap day du cua ngudi hoc; thuc hién luu trit ho so, tai liéu dé lam minh ching va ghi
chép hd so, s6 1én 16p theo dung quy dinh. Nha gido giang day c6 trach nhiém diém
danh sinh vién trén phin mém quén 1y dao tao dé lam minh chimg xét diéu kién thi.
Pi¢u 6. Thoi gian hoat dong gidng day

1. Mot ngay hoc truc tuyén khong qua 5 gid (45 phit/gio hoc 1y thuyét), trong
d6 mdi gio hoc co téi thiéu tir 20 - 30 phut giang day truc tuyén truc tiép (néu co thé),
thoi gian con lai dé giang day truc tuyén gian tiép, trao doi, giai dap thic mac, giao bai
tap cho nguoi hoc. Trudng hop viée truy cp internet ciia ngudi hoc khong 6n dinh thi
nha gido sir dung toan thoi gian néu trén vao viée giang day truc tuyén gian tiép bang
viéc tai dir liéu bai giang (video, tai liéu giang day, hoc tap, tham khao.v.v..)

2. Thoi gian giang day truc tuyén (bao gdm ca truc tiép va gian tiép) duoc tinh
vao dinh muc gio giang ctia nha giao. BO phan tai chinh ké toan cé trach nhiém can cir
thoi gian giang day, quy mé 16p hoc tham muu cho hiéu truong dé tinh gio chuan cho
nha gido theo quy dinh tai Thong tu s6 07/2017/TT-BLDTBXH ngay 10 thang 03 nim
2017 cua Bo truong Bo Lao dong - Thuong binh va Xa hoi quy dinh ché d6 1am viéc
cua nha giao;

3. Thoi gian hoc tdp va cac hoat dong trong mot ngay hoc truc tuyén co thé
thuc hién linh hoat tiy thudc vao diéu kién va hoan canh thuc té ciia trudng c6 thé dién
ra trong 3 ca sang; chiéu hodc tdi.



CHUONG III
KIEM TRA VA THI
Piéu 7. Cac hinh thirc kiém tra, danh gia trong day hoc trwe tuyén

1. Kiém tra thuong xuyén truc tuyén duoc thyc hién bang hinh thirc kiém tra
tric nghiém hodc bang cac hinh thire kiém tra, danh gia khac do nha gido giang day tu
quyét dinh;

2. Kiém tra dinh ky truc tuyén duoc thuc hién theo ké hoach vé kiém tra dinh
ky trong chuong trinh m6é dun, moéon hoc, thyc hi¢n b'ﬁmg hinh thtc kiém tra tric
nghiém hodc kiém tra viét, chdim diém tiéu luan do nha gido giang day truc tiép quyét
dinh;

3. Thi két thiic md dun, mon hoc truc tuyén duoc thuc hién truc tiép, tap trung
tai truong cao dang Y té Bach Mai theo ding quy ché dao tao va quy trinh thi két thic
mon hoc/ mé dun 1y thuyét.

Diéu 8. Yéu ciu trong kiém tra, danh gia dao tao truc tuyén

Viéc kiém tra, danh gia trong dao tao tryc tuyén phai bao dam tinh chinh xéc,
khach quan, minh bach, danh gid dugc ding nang lyc cia nguoi hoc va tranh dugce cac
hién twong gian 1an nhat 14 d6i voi viée kiém tra, danh gia truc tuyén gian tiép.

Pi¢u 9. Cong nhan két qua kiém tra, danh gia truc tuyén

Céc hinh thuc kiém tra, danh gia thuong xuyén, dinh ky dugc cong nhan gia tri
tuong duong nhu dbi véi cac hinh thire kiém tra, danh gia truyén thong. Két qua kiém
tra, danh gia truc tuyén duoc ghi vao bang diém trong ho so hoc tip va dé xét didu
kién thi. Nha gido c6 trach nhiém luu trit cac bai kiém tra theo diing quy ché dao tao.

Cac quy dinh khac vé t6 chirc dao tao, diéu kién thi, danh gid va cong nhan két
qua hoc tap trong dao tao truc tuyén dugc thuc hién theo quy dinh quy ché dao tao cua
nha truong.

Chuong IV
QUYEN VA TRACH NHIEM CUA CAC BEN LIEN QUAN

Piéu 10. Trach nhiém ciia Nha truong

1. Nha truong xay dung quy ché vé dio tao truc tuyén dé trién khai dao tao.

2. To chirc Dao tao tryc tuyén két hop véi dao tao truyén thong ddi véi cac mon
hoc da xay dung hoc li¢u di¢n tir.

3. Duy tri hé théng dao tao truc tuyén cua don vi, cap nhat va hién dai hoa
phuong tién k¥ thuat dé nang cao hiéu qua chat luong ciia dio tao truc tuyén.

4. Xay dung va phat trién hoc liéu dao tao truc tuyén

5. Giam sat chat lugng hoat dong giang day va hoat dong kiém tra danh céc
moén hoc truc tuyén.
Diéu 11. Quyén va trach nhiém ciia nha gido

1. Nha gido dugc bdi dudng nang cao niang luc xay dung hoc liéu dién tir; k§y
nang day hoc truc tuyén; k¥ nang quan 1y, theo déi, dinh huéng, huéng dan va giai dap
thic méc cta nguoi hoc truc tuyén; k§ ning st dung thanh thao hé thong quan 1y hoc
tap tryc tuyén va cac phuong tién cong nghé thong tin.
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2. Nha gido tham gia day hoc d6i véi mon hoc/ mé dun giang day theo phuong
phap dao tao truc tuyén duogc tinh gio chuan theo quy dinh cta nha trudng
3. Trach nhiém cuia nha gido tham gia giang day truc tuyén gdm:
a) Tao cac chu dé cho ngudi hoc thao luan trén dién dan;
b) Giai dap cac thic mic, tra 101 cu hoi ciia ngudi hoc trén hé thong dao tao
truc tuyén;
) Tb chirc kiém tra thuong xuyén, dinh ky theo quy ché dao tao.

4. Nha gido phai viét dé cuong mon hoc; xay dung bai giang dién tir; tham gia
quy trinh san xut hoc liéu dién tir (ghi hinh, thu 4m) phuc vu giang day qua mang
trong qué trinh trinh bay bai giang; thiét ké cac bai tap tinh hudng (case study); thiét ké
hé théng cau hoi tric nghiém khach quan.

5. Nha gi4o phai chiu trach nhiém vé noi dung bai giang va cac van dé thao
luan dua lén hé théng dao tao truc tuyén.

6. Phan tmg kip thoi trude nhitng thic mic ciia ngudi hoc trong qué trinh hoc,
thi, kiém tra, danh gia; tham gia tra 10i cac cau hoi trén dién dan thao luan trong vong
24 gid ké tir khi ngudi hoc dua ra cdu hoi; hd trg ngudi hoc giai quyét nhitng kho
khan ndy sinh do qua trinh thong tin lién lac gap su cd; va dam bao tién d6 hoc tap
cua nguoi hoc.

Piéu 12. Quyén va trach nhiém ciia nguoi hoc

1. Ngudi hoc dugc cung céip dﬁy du tai liéu hoc tap cua khoa hoc, dugc giai dap
moi thic mic trén dién dan trao doi trong vong 24 gio.

2. Nguoi hoc phai tham gia cac budi hoc tryc tuyén day du theo ké hoach da
dugc thong bdo. Bit tén dang nhap ding vadi ho tén sinh vién.

3. Khi tham gia hoc tap truc tuyén phai mic trang phuc lich s, phat ngon ding
muc, khong tu v cho nguoi khac mat khau ID cua 16p hoc truc myén, khong truyén tai
thong tin 1én cac trang mang xa hoi khi chua duoc quyén cho phép cta nha gido va nha
truong.

4. Ngudi hoc phai ty bao v¢ tai khoan cia minh, phai tu chiu trach nhiém vé céc
thong tin dua 1én hé théng va phai chiu trach nhiém veé viéc dé ngudi khac sir dung tai
khoan cua minh sai muc dich, khong ding vé1 quy dinh.

5. Nguoi hoc phai hoan thanh cic nhiém vu do nha gido giao trén hé théng dao
tao tryc tuyén theo dung thoi han quy dinh.

Piéu 13. Quyén va trach nhiém ciia quén tri hé théng
1. Can bo quan tri h¢ thong (bo phan cong nghé thong tin (CNTT)) phai am
hiéu cac hé thdng tng dung cong nghé thong tin lién quan dén DTTT; dugc hudng
dan, chuyén giao cong nghé dé quan tri, van hanh hé thong cong nghé thong tin
dam bao hoat dong 6n dinh.

2. B0 phén cong ngh¢ thong tin c6 nhiém vu xay dung quy trinh luu trit, bdo

mat co s¢ dir liéu va ndi dung bai giang cua giang vién.

3. B0 phén cong nghé¢ thong tin chiu trach nhi€m luu trir toan bo qué trinh to

chtrc day hoc va x4c nhan thong tin khod hoc khi ¢6 yéu cau.

4. Bo phan cong nghé thong tin tao va cap phat tai khoan cho toan bo nguoi
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dung trén hé théng, giang vién, sinh vién
5. BO phan cong nghé thong tin tao phong hoc, quan 1y 16p hoc, hd tro gidng
vién diém danh va cic van dé khéac lién quan dén CNTT trong qua trinh giang.

Chuong V
XU LY VI PHAM VA TO CHUC THUC HIEN
Diéu 14. Xir Iy vi pham

1. Nghiém cim cac hanh vi loi dung khoa hoc truc tuyén dé cung cap thong
tin trén mang nham muyc dich:

a) Chdng lai Nha nudc Cong hoa xd hoi chu nghia Viét Nam; gdy phwong hai
dén an ninh quéc gia, trat ty an toan xa hdi; pha hoai khdi dai doan két dan tdc;
tuyén truyén chién tranh, khung bd; gay han thu, mau thuin giita cac déan toc, sic
tdc, ton gido;

b) Tuyén truyén, kich dong bao luc, dam 6, ddi truy, t6i 4c, t& nan xa hoi, mé
tin di doan, pha hoai thuan phong, my tuc ctia dan tdc;

C) Tiét 16 bi mat nha nudc, bi mat quan sy, an ninh, kinh té, ddi ngoai va
nhirng bi mat khac do phap luat quy dinh;

d) Pua thong tin xuyén tac, vu khéng, xiic pham uy tin ciia to chirc, danh du
va nhan pham cta ca nhén;

e) Quang cdo, tuyén truyén, mua ban hang héa, dich vu bi cam; truyén ba tac
phém bao chi, van hoc, nghé thuat, xudt ban phém bi cAm;

f) Gia mao to chirc, ca nhan va phat tn thong tin gia mao, thong tin sai sy that
xam hai dén quyén va lgi ich hop phap ctia to chirc, ca nhén.

2. Nghiém cim céac hanh vi tao dudng dan trai phép dbi véi tén mién hop phap
cua to chirc, ca nhan; tao, cai dat, phat tan phan mém doc hai, vi-rat may tinh; xam
nhap trai phép, chiém quyén diéu khién hé thong thong tin, tao lap cong cu tan
cong trén mang.

3. Nghiém cidm cung cdp dudng link 16p hoc truc tuyén cho ca nhan khéng
phai 1a thanh vién cua 16p hoc.

4. Nghiém cim céac d6i tuong c6 hanh vi luu trit, sao chép, phat tan bai giang
c6 trong hé théng cua Nha truong.

5. Cac vi pham, tuy theo mirc d9, s€ bi quan tri hé théng nhéc nhd, tudc quyén
ding bai, canh cdo trén toan hé thdng, tudc quyén truy cap hé thdng va xir 1y ky
luét theo quy dinh cua Nha truong.

Diéu 15. Té chirc thyc hién

1. B6 phan ké hoach - Phong dao tao c6 trach nhiém xay dung ké hoach va to
chtrc dao tao truc tuyén, dao tao qua bai giang dién tir; quan 1y dao tao tryc tuyén, luu
trit va quan 1y bai giang dién tir. Bo cdo Ban Giam hiéu tién do dao tao truc tuyén
theo tuan.

2. B6 phan CNTT — Phong Dao tao nghién ctru tham muu dé xuét v4i Ban giam
hiéu cac phan mém phuc vu dao tao truc tuyén; quan ly va ding tai bai giang dién tir
lén trang web nha trudng; phéi hop véi by phan ké hoach dé quan ly dao tao truc
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tuyén; ctr chuyén vién hd tro tdp huan k¥ thuit cho nha gido, sinh vién; Ghi va luu trir
dir liéu cac 16p hoc truc tuyén; dam bao co s ha tﬁng CNTT cho viéc trién khai dao
tao truc tuyén. Bao c4do Ban gidm hi¢u vé khoé khan, vuong méc, dé xuit vé dao tao
tryc tuyén hang tuan.

3. Phong Cong tac hoc sinh sinh vién phdi hop cic bd phan lién quan huéng
dan ngudi hoc hoc tap truc tuyén.

4. Vin phong trudng nghién ctru, tham muu cho Ban giam hiéu vé viée tinh gio
giang cho nha gido.

5. Truong cac moén hoc/ mo6 dun phan cong nha gido thuc hién bai giang tryc
tuyén hodc va xay dung bai giang dién tir; ndi dung va thoi luong giang day truc tuyén
clia cac mon hoc/ md dun do nha gido xdy dung, dang ky.Tham dinh noi dung bai
giang dién tir do cac nha gido xay dung.

Diéu 16. Hiéu lwc thi hanh

1. Quy ché nay duoc ap dung chinh thirc trong thoi gian thuc hién t6 chire dao
tao truc tuyén

2. Trong qua trinh 4p dung, Nha trudng s& diéu chinh, bd sung dé phu hop véi
tinh hinh thyc té trién khai xay dung va ddo tao truc tuyén.

Piéu 17. Trach nhiém thi hanh

Ban giam hiéu, cac phong churc nang, cac b mon, nha giao va nguoi hoc chiu

thi hanh quyét dinh nay ./.

HIEU TRUONG

(Pa ky)

GS.TS. Nguyén Quang Tuin



