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Quy trinh hoe lai mén hoe/mé dun

QT 2]1. CDYT

TRUONG CDYT BACH MAT

BENH VIEN BACH MAT

TO CHUC HQC LAI
MON HOC/MO DUN

Ma sé: QT.25.CDYT
Ngay ban hanh: L5/ 9 12025
Léan ban hanh: 02

QUY TRINH

L. Nguo1 co lién quan phai nghién ctru va thue hién ding cac noi dung cia quy

trinh nay.

|2

Bénh vién - Hiéu trudng.

3. Cac don vi khi ¢6 nhu cau swra d6i. bo sung tai liéu, dé nghi lién hé véi phong
an h chat hrcmg de (Tlrorc ho tro.

. No1 dung trong quy trinh nay ¢é hiéu lwe thi hanh theo st chi dao ctia Giam ddc

NOI I\H—'LN (giu 10 1no1 zshan 161 da;m dau vao 0 beu canh)

Ban Giam hiéu

M | Khoa Ky thuat Y hoc —
Duoc

M | Khoa Biéu duong

%]
M | Phong Pao tao
M

Phong HCTH

M | Sinh vién

THEO DOI TINH TRANG SUA DO (finh trang siva déi so voi bin triede )

E

Hang muc

Trang o Tom tit noi dung hang muc sixa doi
swa doi : : 5
; 2 Noi nhan Cap nhat don vi phong/khoa theo hién hanh
i - : Qmet dinh 324/QD-CDYTBM vé viéc sita doi. bo sung
¥ X - A L3
3 Tailiu vién | mot sé didu cua Quy che d4o tao theo nién ché duge ban
- dan hanh theo quyét dinh s 63/QD-CDYTBM ngay 14
thang 3 nam 2023
| A Noi dung quy | Bo sung bwde 1: tong hop danh sach hoc lai theo
‘ trinh mon hoe/mé dun
Biéu mau don | _ : " . .
9 ; i Bo sung n61 dung trong don xin hoc lai
xin hoc lai S E
| e -
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Quy trinh hoc Igi mén hoc/mé dun

o
)

.21, €T

L. MUC PICH

Quy trinh nay duwoc xay dung va st dung ndéi bod, nham théng nhét cOng tac to
chire hoc lai cac mon hoc, m6 dun (ly Tllliyét: thwe hanh: TTBV) cho ngudi hoc tai
treong CDYT Bach Mai.

. PHAM VI AP DUNG

Cac Phong, Khoa, Bd mén, mén hoc/mod dun trong toan Trwong.
Nguo1 hoe (sau day goi chung 1a sinh vién) thude dién phéi hoc lai tai Triong theo
quy ché dao tao.

HI. TAILIEU VIEN DAN:

1. Thong tw 04/2022/TT-BLPTBXN ngay 30 thang 3 ndm 2022 cua B6 Lao dong
Thuong binh va Xa hoi quy dinh viée to chire dao tao trinh do cao &fmg, trinh dé
trung cap theo nién ché hodc theo phwong thire tich Ity mé dun/tin chi

. Véan ban hop nhat 5830/VBHN-BLDTBXN ngay 31/12/2019 quy dinh vé dao tao
trinh d¢ so cap.

. Quyét dinh sé 63/QD-CDYTBM ngay 14/3/2023 ctia Trudng Cao dang Y té Bach
Mai veé Quy ché dao tao theo nién ché

. Quyét dinh 324/QB-CDYTBM vé viée sira ddi, bd sung mét sé diéu ciia Quy ché dao tao
theo nién ché dwgc ban hanh theo quyét dinh s6 63/QD-CDYTBM ngay 14 thang 3 nam
2023
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IV.THUAT NGU VA TU VIET TAT
1. Gidi thich thudt ngi:

Khong cé.
2. Tie viét tat:

- CTPT: Chuong trinh Péo tao

- TCKT: Tai chinh ké toan

-GV:  Giang vién

- SV: Sinh vién

- PTK: Phu trach khdi

Trang 2/9

P WY

i



-

Ouwy trinh hoc lai mén hoc/mé dun

OT 21. CDYT

V. NOI DUNG QUY TRINH

5.1. So d6 quy trinh hoc lai mén hoc/ mé dun

Thir tw ; Trach nhiém

i

Cac bwéce thwe hién

Théi gian

Tai liéu/Biéu mau

Budge 1 | Phong Pao tao 05 ngay lam | BM 271.CDYT.01
; ] viéc sau khi ¢o
, Tong hop danh ket qua cua lan
| sach hoc lai theo thi cuoi cung
| Mon hoe/méd dun
Budc 2 | Phone Pio tao 05 ngay lam | gas 21 CHYT.02
I L 4 =
| b2 viéc
! Phong HCTH bang ky hoc lai
' Sinh vién :
Buoe 3 | Phong Pao tao v 05 ngay lam
, Lap ke hoach viec
hoc lai mén
f hoc/mé dun
Budc 4 | Phong dao tao 01 ngay lam
i L 2
| Phong/Khoa/ ' ; viéc
’ zongﬂ - Thong bao ke i
 Bomon hoach hoc lai
| Sinh vién
Bude 5 | Phong déo tao Theo ké hoach | BM.21.CDYT.03
' Phong /Khoa N ) hoc lai
| .. ol T6 chire hoce lai
| Sinh vién
|
Budce 6 | Phong Pao tao v Theo ké hoach QT.04.CHDYT
| Khoa/bé mén: : 1 lai T.14.COYT
| Khoa/bo mon; T chitc thi lai hoc lai Q : -
| SV va tra diém QT.15.CHYT

Trang 4/9



OQuy trinh hoc lai mén hoc/mé dun
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5.2. Dién giai cic buée trong quy trinh hoc lai mén hoc/ mé dun
Bwoe 1: Tc}ng hop danh sach hoe lai theo mén hoe/mé dun

Trong thoi gian sau khi ¢6 két qua thi 1an cudi clia mén hoe/mé dun 5 ngay lam

vige, Phong Dao tao tong hop danh sach cac sinh vién phat hoc lai moén hoc/mé
dun d6. (BM21.CPYTBM.01)

Buwdc 2: Pang ky hoc lai

Phong Pao tao cong bo danh sach sinh vién phai hoc lai cho sinh vién, sinh vién
trong danh sach hoc lai viét don dang ky hoc lai (BM.21.CPYTBM.02), dong
tien hoc lai, gi don dang ky hoe lai (¢6 xdc nhan ctia bé phén tai chinh ké toan)
dén Phong Pao tao tfrong 10 ngay lam viéc ké tir ngay thong bao. Sau tho gian
trén, néu sinh vién khéng déng ky hoc lai thi phai dang ky hoc lai mon hoc/md

dun cting sinh vién khoa sau.

Buéce 3: Lap ké hoach hoc Iai

Phong Diao tao cin ot ké hoach d4o tao ctia nim. danh sach sinh v ien dang ky
va phoi hop v6i Khoa/Bé mon 1én ké hoach hoc lai sau 05 ngay ké tir khi hét
han tiép nhan don dang ky hoc lai.

Thoi gian t6 chire hoc lai tr ong/ngoai gio hoc chinh khéa/theo thei gian phu hop
v6i1 ke hoach cia timg hoe ky/nam hoce/khéa hoc.

Cong fac t6 chitc hoe lai TTBV tal cac khoa: thire hién theo quy trinh TTBV
duwoc Ban Giam hiéu phé duyét.

Phong Pao tao can o s6 lwong sinh vién déng ky hoc lai, phan cong giang day
hoc lai tir cac khoa: xay dung thoi khoa biéu hoc lai, thong béo trén website,
bang tin.

Budc 4: T6 chike hoc lai

Can cr ké hoach hoc lai, cdc Khoa/Bé mén quan ly mén hoc/mo dun ¢é trach
nhiém giang day theo dting lich vé tuan theo quy dinh cua nha treong.

Phong Dao tao 6 trach nhiém giam sat viéc to chire hoe lai.

TH G ong nghe thong tin ¢6 trach nhiém tao lép hoce lat tree myén (néu to chire
hoc lai theo hinh thire trire tuyén)

Phong Hanh Chinh tong hop chuan bi céc didu kién vé giang duwdng, deong link
16p hoc giang online theo lich hoc lai

Phong Déo tao phoi hop véi Khoa/Bé mén trong viéc nhéc nhé sinh vién hoc
tap theo quy dinh.

Buwée 5: T6 chire thi lai va tra diem

Cdng tac t6 chire thi theo cdc quy trinh. quy dinh da dwoc ban hanh

Trang 5/9

1



Quy trink hoc lgi mén hoc/mé dun

OT.21. CDYT

VI.HO SO LUU

STT Tén ho so Ivu Noi leu Thoi gian luu
I. Pon xin hoc lai Phong Pao tao
; . ) . ; Theo Quy ché
2, Danh sach HSSV hoc lai Phong Pao tao e 9 Y e
]I - dao tao hién
3. | Phan cong giang day mén hoe/mo dun | Phong Pao tao hanh

VII. PHULUC

STT Tén ho so luu Mi h so
1 Danh sach hoc lai BM.2LCBYT.01
2. | Bon xin ho Iai 'BM21.CDYT.02
3. | Phan cong giang day mén hoe/mo dun. BM.21.CDYT.03
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Ouy trinh hoc lai mén hoc/mé dun QI21. CDYT

BML.21. CDYT.01

TRUGNG CAO DANG Y TEBACHMAI CONG HOA XA HOI CHU NGHIA VIET NAM
PHONG DAO TAO

Doc lap — Tw do — Hanh phic

DANH SACH SINH VIEN HQC LAI
Mboén hoc/mé dun

----------------

STT Ma HSSV Ho va tén Ngay sinh Lop Ghi chu

* Ghi chi: Thoi gian hoan thién hoc phi hoc lai treée ngay. .. thang ... nim

* Sinh vién déng tién hoc tai thong qua app phan mém quin 1y sinh vién

Ha Ngi, ngay thing ndam

LANH PAO PHONG DAO TAO PHU TRACH KHOI
=
i
A
A
/
~
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Quy trinh hoc Igi mén hoc/mé dun O1.21. €CDYT

BM.21. CDYT.02

CONG HOA XA HOI CHU NGHIA V IET NAM
Déc lap — Tw do — Hanh phic

DON XIN HOC LAI

Kinh gwti: - Ban Gidm hiéu Trieong Cao ding Y t¢ Bach Mai

- Phong Dao tao

IO < oo v wsint b amemem o e e o B e
FUOIW BB % s soans s i ss s seassss o s s SASS S5 8t e et oo
Neay, thang, nAm SIN. ..ieviiciiveeeesmsssneeen e eceeeieasssssseesssesesssosssses s eeeeseeeesesoeee
Ma sinh vién: ..o, 16p: o BRI o initiniennesremmeminssmmses
Dien thoai lién hé (sinh 1% 35} bién thoai lién hé (phu huynh)...................

Em lam don niay dwoc tham gia hoc lai mon hoe/ mé dun

Em xin cam ket tham gia hoc va chap hanh cac quy dinh cua Nha trrong.

Em xin chin thanh cém on!

Ha Néi, ngay.....thang.....ndm... ...
XAC NHAN CUA BO PHAN TCKT NGUOI LAM PON
(K va ghi 16 ho tén) (KY va ghi ré ho tén)
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Quy trinh hoc lai moén hoc/mé dun Or.21. COYT

BM.21.CDYT.03

BENH VIEN BACH MAI

TRUONG CAO PANG Y TE B ACH MAI

KE HOACH PHAN CONG DAY HOC MON HOC/ MO PUN (HOC LAD

Ten mon hoe/ mé dn: ...
Doi L R A SR TR A B e e s
S6 gio: M< thuyét: ... tiet ... budi  Bia diém. .o ;
Thwe hanh: ... tiét oo budi Pia diém:.............. i e e A W -
N6i dung mén hoc:
B P Ly | Thye | Kiém o 4 Ngay dang Thire
STT Noi dung Tong thiryt | hank o Giang vién Se BT K gléing giing
L.
2,
3,
! |
W
4. ! |
w m
B e ey — a==_ —] ’ . | |
M
Téng !
| |
| i

TRUONG KHOA

Van ban nay duoc trich xudt ra tr module qudn ly v&n bén cla hé thdng M-Office b DO THI THANH Dc«z_._ 294428@bm com vn 15h40 ngay 25/09/2025 dam béo khép ding voi

néi dung da duoc cap thadm quyén phé duyét, ban hanh
_Chit oy ngued trich Xudt yin han

S6 chuyénhda........ (S& thix tr.nam trich xudt) Trang 99



